
Beneficiary Estate Closeout Information 

Date: [Insert Date] 

To: [Beneficiary's Name] 

[Beneficiary's Address] 

[City, State, ZIP Code] 

Dear [Beneficiary's Name], 

We are writing to provide you with important information regarding the closeout of the estate of 

[Deceased's Name]. As one of the beneficiaries, we want to ensure that you are informed of the 

final steps and the distribution of assets. 

Estate Closeout Summary 

The estate has been processed and settled according to the will, and the following key points 

summarize the closeout: 

• Total assets of the estate: [Insert Amount] 

• Total liabilities of the estate: [Insert Amount] 

• Net distribution available: [Insert Amount] 

Distribution of Assets 

Your share of the estate is $[Insert Amount]. The distribution is expected to be completed by 

[Insert Date]. 

Final Documents 

Enclosed with this letter are the final documents related to the estate closeout. Please review 

them carefully. 

If you have any questions or need further assistance, feel free to reach out to us at [Contact 

Information]. 

Thank you for your cooperation during this process. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Contact Information] 


