
Beneficiary Resources Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

 

Dear [Recipient's Name], 

 

I am writing to inquire about the resources available for beneficiaries under [specify program or 

policy]. As one of the beneficiaries, I am keen to understand the support and services that we can 

access to aid our current situations. 

Please provide information regarding any assistance programs, eligibility criteria, application 

processes, and any deadlines that may be relevant. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 



[Your Name] 


