Request for Beneficiary Guidance

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to seek guidance regarding the beneficiary
services provided by [Company/Organization Name]. As [Briefly explain your situation or

relationship to the organization].

Specifically, I would like assistance with [Explain what kind of guidance or information you
need]. Your expertise and support in this matter would be greatly appreciated.

Thank you for your attention to my request. | look forward to your prompt response.
Warm regards,

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Phone Number]

[Your Email Address]



