Beneficiary Assistance Request

Date: [Insert Date]
[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient's Name]
[Recipient's Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]
Dear [Recipient's Name],
| am writing to request assistance as a beneficiary under [describe the program or assistance you
are referring to]. Due to [briefly explain your situation], | am in need of support to [describe the
specific assistance you need].
My details are as follows:
o Name: [Your Name]
e Case Number: [Your Case Number]
e Relevant Dates: [Any important dates]

Please find attached any relevant documents to support my request.

| appreciate your time and consideration regarding my request, and I look forward to your
prompt response.

Thank you for your attention to this matter.

Sincerely,



[Your Name]



