
Request for Beneficiary Account Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an assessment of the 

beneficiary account associated with [insert relevant details such as account number, beneficiary 

name, etc.]. 

In order to [mention reason for assessment--e.g., ensure compliance, verify account details, etc.], 

your assistance in conducting this assessment would be highly valuable. We aim to [briefly state 

goals or objectives related to the request]. 

Please let me know the necessary steps to facilitate this process, or if any additional information 

is required on our part. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


