Scheduled Payment Receipt

Date: [Insert Date]
To: [Beneficiary's Name]
Address: [Beneficiary's Address]
Dear [Beneficiary's Name],
We are writing to confirm the scheduled payment that has been processed on [Insert Payment
Date] in the amount of [Insert Amount]. This payment is part of the agreed schedule for [Insert
Purpose of Payment].
Payment Details:
o Payment ID: [Insert Payment ID]
o Payment Method: [Insert Method]
o Next Scheduled Payment Date: [Insert Date]

If you have any questions regarding this transaction, please do not hesitate to contact us at [Insert
Contact Information]. Thank you for your continued cooperation.

Sincerely,

[Your Name]

[Your Position]

[Your Company's Name]

[Your Company's Contact Information]



