
Feedback Communication Template 

Date: [Insert Date] 

To: [Beneficiary Name] 

From: [Your Organization Name] 

Subject: Feedback on Outreach Activities 

 

Dear [Beneficiary Name], 

Thank you for participating in our recent outreach activities. Your insights and experiences are 

invaluable to us as we strive to improve our services. 

We would love to hear your thoughts on the following: 

• What did you find most helpful about our outreach efforts? 

• Were there any areas where you feel we could improve? 

• Any other feedback you would like to share? 

Please feel free to respond to this email or contact us at [Your Contact Information]. Your 

feedback will help us enhance our programs and better serve you and others in the community. 

Thank you again for your participation and support. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


