
Final Approval Request for Grant Funding 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your final approval for the 

grant funding allocated to [Project Name] under the [Grant Name]. 

As you are aware, we have completed all preliminary requirements and are now ready to proceed 

with the implementation phase. The funding will be utilized primarily for [briefly describe the 

intended use of funds]. 

Attached to this letter are all necessary documents, including the final project proposal, budget 

breakdown, and timelines. We believe that with your support, we can effectively achieve the 

goals set forth in our initial application. 

We appreciate your consideration of our request and look forward to your positive response. 

Please feel free to reach out if you require any additional information or clarification. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


