
Cover Letter for Business Development 

Executive Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Business Development Executive position at 

[Company's Name] as advertised on [where you found the job listing]. With a strong background 

in business development and a proven track record of driving sales growth, I am excited about 

the opportunity to contribute to your team. 

My experience includes developing and executing strategic business plans that have consistently 

met and exceeded sales targets. At [Your Previous Company], I was able to increase revenue by 

[percentage]% over [time period] by identifying new market opportunities and building strong 

relationships with key clients. I believe my skills in negotiation, relationship management, and 

market analysis would be valuable assets to [Company's Name]. 

I am particularly impressed by [mention something noteworthy about the company or its 

achievements] and I am eager to bring my expertise in technical solutions and customer 

relationship management to help further your goals. 

Thank you for considering my application. I look forward to discussing how I can contribute to 

the success of your team at [Company's Name]. 

Sincerely, 



[Your Name] 


