
Beneficiary Compliance Issue Resolution 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Beneficiary Name: [Beneficiary's Name] 

Beneficiary Address: [Beneficiary's Address] 

City, State, Zip Code: [City, State, Zip Code] 

Subject: Resolution of Compliance Issue 

Dear [Beneficiary's Name], 

We are writing to formally address the compliance issue pertaining to your account, identified on 

[Insert Date]. After thorough review and discussion, we have determined the necessary steps to 

resolve this matter. 

The compliance issue was related to [briefly describe the issue]. To rectify this, we require the 

following actions from you: 

• [Action 1] 

• [Action 2] 

• [Action 3] 

We kindly request that these actions be completed by [Insert Deadline]. Upon completion, please 

send the documentation to our office at the address listed above or via email at [Insert Email]. 

We appreciate your prompt attention to this matter and are here to assist you should you have 

any questions or need further clarification. 

Thank you for your cooperation. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


