
Acceptance Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to confirm the acceptance of your inquiry regarding the beneficiary information 

associated with [specific account or policy number]. Your request has been received and is being 

processed. 

We understand the importance of timely information and we assure you that our team is 

dedicated to addressing your inquiries as swiftly as possible. 

If you have any further questions, please do not hesitate to contact us at [Contact Information]. 

Thank you for your patience and understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 


