
Draft Decision Communication 

Date: [Insert Date] 

To: [Beneficiary Name] 

[Beneficiary Address] 

Dear [Beneficiary Name], 

We are pleased to inform you that your application for [briefly describe the purpose of the 

application] has been reviewed. Based on our assessment, we have drafted the following 

decision: 

Draft Decision: 

[Provide a concise summary of the decision, including any conditions or requirements that may 

apply.] 

Your feedback on this draft decision is important to us. Please review the details and provide any 

comments or concerns by [Insert Deadline]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


