Dear Beneficiaries,

I hope this letter finds you well. As the personal representative of the estate of [Deceased's
Name], | am writing to provide you with an update regarding the status of the estate
administration.

Estate Administration Progress

As of [Date], we have made the following progress:
o [Description of progress, e.g., completed inventory of assets]

o [Description of any debts or claims against the estate]
« [Progress on property sales or distributions]

Upcoming Steps
The next steps in the process will include:

o [Detail upcoming meetings or court dates]
o [Describe any actions required from beneficiaries]

Questions or Concerns

If you have any questions or need further information, please feel free to reach out to me directly
at [Your Contact Information].

Thank you for your patience and understanding during this time.
Sincerely,
[Your Name]

Personal Representative
[Contact Information]



