Letter Template
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]

[Phone Number]

[Recipient's Name]
[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to you in my capacity as the personal representative
for [Decedent's Name]. As you are aware, | am responsible for managing the estate and ensuring
that the wishes of the deceased are honored.

As a beneficiary, your involvement and input are vital. | would like to provide you with an
update on the estate's proceedings and any relevant developments that may concern you.

1. [Update 1]
2. [Update 2]

3. [Update 3]

If you have any questions or require further information, please do not hesitate to reach out to
me. Transparency is important to me, and | want to ensure you are kept in the loop regarding all
matters related to the estate.



Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Title/Role if applicable]



