
Beneficiary Sign-Off on Agreement Details 

Date: [Insert Date] 

[Beneficiary Name] 

[Beneficiary Address] 

[City, State, Zip Code] 

Dear [Beneficiary Name], 

We are pleased to provide you with the details of the agreement pertaining to [Description of 

Agreement]. Below are the key points for your review: 

• Agreement Date: [Insert Agreement Date] 

• Agreement Type: [Insert Agreement Type] 

• Total Amount: [Insert Amount] 

• Terms and Conditions: [Insert brief overview] 

By signing below, you acknowledge that you have read and understood the agreement details 

mentioned above and agree to comply with the terms stipulated. 

Beneficiary Signature: ____________________________ 

Date: ____________________ 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


