Beneficiary Obligation Acknowledgment

Date: [Insert Date]
To: [Beneficiary Name]
[Beneficiary Address]
[City, State, ZIP Code]
Dear [Beneficiary Name],
We are writing to acknowledge your obligation regarding the payment of [Specify Amount]
under the terms of [Specify Agreement or Contract]. This letter serves as a formal recognition of
your agreement to fulfill this obligation.
Payment Details:
e Amount Due: [Specify Amount]
e Due Date: [Specify Due Date]
o Payment Method: [Specify Payment Method]
Please ensure that the payment is made in accordance with the terms outlined in our previous
correspondence or agreement. Failure to comply may result in [Specify Consequences, if

applicable].

Thank you for your attention to this matter. Should you have any questions or require further
assistance, please do not hesitate to contact us at [Your Contact Information].

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization]
[Your Address]

[City, State, ZIP Code]

[Your Contact Information]



