Application for [Position Title]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

Hiring Manager

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear Hiring Manager,

| am writing to express my interest in the [Position Title] at [Company Name] as advertised on
[where you found the job listing]. With my diverse background in [your field/industry], I am
excited about the opportunity to bring a range of perspectives that can contribute to innovative
solutions and inclusive work culture at your organization.

Throughout my career, | have worked in diverse teams and have learned that varied perspectives
lead to more creative problem-solving and improved outcomes. For instance, at [Previous
Company], | spearheaded a project that integrated insights from team members across different
departments. This collaboration not only increased the project's efficiency but also fostered a
sense of belonging among team members.

| am particularly drawn to [Company Name] because of your commitment to [specific value or
mission of the company]. | believe my unique experiences and commitment to inclusivity would

be an asset in furthering these goals.

Thank you for considering my application. | look forward to the opportunity to discuss how my
background and perspectives can align with the needs of your team.

Sincerely,

[Your Name]



