Family Guidelines for Beneficiary
Consultation

Date: [Insert Date]
To: [Beneficiary Name]

From: [Your Name]

Introduction

Dear [Beneficiary Name],

As we prepare for our upcoming consultation regarding your benefits, we would like to outline
some important family guidelines to ensure a productive and respectful discussion.

Guidelines

Respect each other's opinions and feelings.

Keep discussions focused on the benefits and relevant information.

Encourage open communication and active listening.

Do not interrupt when someone is speaking; allow everyone a chance to share.

Agree on a time limit to keep discussions concise, if necessary.

Document important points and decisions made during the meeting for future reference.

Conclusion

We look forward to our consultation and believe that following these guidelines will help us
achieve a successful outcome for everyone involved.

Warm regards,
[Your Name]

[Your Contact Information]



