
Invitation to Beneficiary Performance 

Review 

Dear [Beneficiary Name], 

We are pleased to invite you to participate in your upcoming Performance Review. This meeting 

is an opportunity for us to discuss your achievements, challenges, and future goals. 

Date: [Insert Date]  

Time: [Insert Time]  

Location: [Insert Location] 

Please confirm your attendance by [RSVP Date]. We look forward to your insights and 

contributions during this session. 

Thank you, and we hope to see you soon. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


