
Beneficiary Annual Review Update 

Date: [Insert Date] 

To: [Beneficiary Name] 

Address: [Beneficiary Address] 

Dear [Beneficiary Name], 

We are writing to provide you with an update regarding your annual review. As part of our 

commitment to ensuring that you receive the best possible support, we conduct regular reviews 

of your benefits and services. 

Please find the following information regarding your current status: 

• Current Benefits: [List Current Benefits] 

• Previous Review Date: [Insert Date] 

• Next Review Date: [Insert Date] 

If there have been any changes in your circumstances, please let us know as soon as possible so 

we can update our records accordingly. 

Thank you for your attention to this matter. Should you have any questions, feel free to reach out 

to us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


