
Annual Appraisal for Beneficiary Assistance 

Date: [Insert Date] 

To: [Beneficiary Name] 

Address: [Beneficiary Address] 

Dear [Beneficiary Name], 

We are writing to inform you that your annual appraisal for the Beneficiary Assistance Program 

has been completed. Your dedication and participation in the program have been greatly 

appreciated. 

Over the past year, we have evaluated your progress in [specific areas of assistance], and we 

would like to commend you for [specific achievements or improvements]. Your commitment to 

[mention relevant activities or goals achieved] has had a positive impact on your overall 

development. 

As part of our ongoing assessment, we will be adjusting your assistance benefits to better reflect 

your current needs. Starting from [effective date], your benefits will be updated to [mention new 

benefits or any changes]. 

We encourage you to continue your efforts and to reach out to us if you have any questions or 

require further assistance. Our team is here to support you in your journey. 

Thank you for being a valued participant in our program. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


