
Date: [Insert Date] 

To: [Beneficiary Name] 

[Beneficiary Address] 

Subject: Notice of Court Hearing 

Dear [Beneficiary Name], 

This letter serves as a formal notice of an upcoming court hearing regarding the [case/cause 

name], which has been scheduled for [insert hearing date] at [insert time]. The hearing will take 

place at [insert court name and address]. 

As a beneficiary, your presence is requested to ensure your interests are represented adequately. 

If you are unable to attend, please notify us at your earliest convenience. 

Should you have any questions or require additional information, do not hesitate to contact us at 

[insert contact information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


