Collaboration Notification

Date: [Insert Date]

From: [Executor's Name]

To: [Beneficiary's Name]

Subject: Collaboration regarding [Estate/Trust Name]

Dear [Beneficiary's Name],

I hope this message finds you well. I am writing to formally notify you of my role as the
executor for the estate of [Name of Deceased]. As per our previous discussions, | would like to
confirm our collaboration in ensuring the proper administration of the estate.

It is my responsibility to manage various aspects such as the distribution of assets, settlement of
debts, and filing of necessary documents. Your insights and cooperation will be invaluable in this

process. | believe that open communication between us will facilitate a smoother administration.

Please feel free to reach out to me anytime at [Executor's Phone Number] or [Executor's Email]
with any questions or updates you may have.

Thank you for your cooperation and understanding as we navigate this process together.
Sincerely,

[Executor's Name]

[Executor's Address]

[Executor's Contact Information]



