Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient Name

Recipient Title (if applicable)
Company/Organization Name (if applicable)
Recipient Address

City, State, Zip Code

Dear [Recipient Name],

I hope this letter finds you well. I am writing to inquire about the inheritance tax responsibilities
that may apply to my recent inheritance. As I navigate through the legal and financial aspects of
this situation, | want to ensure that 1 am fully informed about my obligations and any necessary
steps | need to take.

Could you please provide me with detailed information regarding:

e The applicable inheritance tax rates and exemptions.
e Any deadlines for filing necessary documentation.

o Any forms or paperwork that I should be aware of.

« Resources or contacts for further assistance.

Thank you for your time and assistance. | look forward to your prompt response to my inquiries.
Please feel free to contact me at your earliest convenience.

Sincerely,
[Your Name]



