
Request for Tax Assessment Guidance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Institution or Company Name] 

[Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request guidance regarding the tax assessment 

process as a beneficiary of [briefly describe the source of the beneficiary status, e.g., an 

inheritance, trust, etc.]. 

Considering the complexities involved in tax assessments, I would appreciate your expertise on 

the following matters: 

• Specific documentation required for the tax assessment. 

• Deadlines that need to be adhered to. 

• Any potential obligations or exemptions I should be aware of. 

Your assistance would be invaluable in helping me navigate this process correctly. Please let me 

know a convenient time for us to discuss this further. Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


