
Beneficiary Fee Waiver Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a fee waiver for [specific 

program, service, or benefit] due to my current unemployment status. 

As of [Insert Date], I have been unemployed and actively seeking work. My financial situation 

has become increasingly challenging, and I am unable to afford the associated fees for [specific 

program, service, or benefit]. 

Enclosed with this letter, you will find supporting documentation, including my unemployment 

benefit details and any other relevant financial statements. I genuinely believe that with the 

opportunity to participate in [specific program, service, or benefit], I will be able to improve my 

circumstances and regain employment. 

Thank you for considering my request. I appreciate your understanding and support during this 

difficult time. I look forward to your response. 

Sincerely, 

[Your Name] 


