Reminder: Beneficiary Benefit Claim
Deadlines

Date: [Insert Date]
Dear [Beneficiary Name],

This is a friendly reminder that the deadline to submit your claim for benefits is approaching.
Please ensure that all necessary documentation is submitted by:

[Insert Claim Deadline Date]

To avoid any delays in processing your claim, we encourage you to review the following items:

e Completed claim form
e Required documentation (e.g., medical records, financial information)
« Any additional forms that may apply to your situation

If you have any questions or need assistance, please do not hesitate to contact us at [Insert
Contact Information]. We are here to help!

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Your Contact Information]



