
Beneficiary Fund Distribution Process 

Outline 

Date: [Insert Date] 

To: [Beneficiary's Name] 

From: [Your Organization's Name] 

Subject: Outline of Fund Distribution Process 

Dear [Beneficiary's Name], 

We are pleased to inform you about the upcoming distribution of your funds. Below is the 

outline of the process we will follow: 

1. Verification of Eligibility 

We will conduct a thorough verification to ensure all eligibility criteria are met. 

2. Notification of Distribution Amount 

You will be informed of the total amount that is eligible for distribution. 

3. Distribution Schedule 

A detailed schedule indicating the dates for fund disbursement will be provided. 

4. Fund Transfer Method 

Funds will be transferred via [insert method, e.g., bank transfer, cheque, etc.]. 

5. Confirmation of Receipt 

Please acknowledge receipt of funds once they have been distributed. 

Contact Information 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[insert contact information]. 

Best Regards, 



[Your Name] 

[Your Position] 

[Your Organization's Name] 


