
Subject: Request for Clarification on Beneficiary Fund 

Distribution 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Institution/Organization Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request clarification regarding the distribution 

of funds to beneficiaries under [specific fund or program name]. It has come to my attention that 

there are several aspects of the disbursement process that remain unclear. 

Specifically, I would like to understand the following points: 

• Criteria for fund allocation 

• Timeline for fund distribution 

• Documentation required for beneficiaries 

Clarifying these points will help ensure that all beneficiaries are well-informed and can receive 

their distribution in a timely manner. I appreciate your assistance in this matter and look forward 

to your prompt response. 

Thank you for your attention to this request. 

Sincerely, 

[Your Name] 


