
Next of Kin Verification Letter 

Date: [Insert Date] 

To Whom It May Concern, 

We are conducting a verification process to confirm the next of kin details for [Insert Name of 

Individual]. This process is essential for ensuring that all records are accurate and up to date. 

Please provide the following information: 

• Full Name of Next of Kin: 

• Relationship to Individual: 

• Contact Information (Phone and Email): 

• Address: 

We kindly request that you complete this verification by [Insert Deadline Date]. Your prompt 

response will help us facilitate the verification process efficiently. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


