
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the details regarding the next of 

kin for the beneficiary associated with [specific account, policy, or reference number]. It is 

essential for us to have accurate information to ensure proper handling of any claims or 

communications. 

Could you please provide the necessary details for the next of kin, including the full name, 

relationship to the beneficiary, contact information, and any relevant identification numbers? 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title/Position if applicable] 


