
Request for Title Transfer 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the transfer of the title for [Insert Property/Asset Description] to 

my name as the beneficiary. This transfer is in accordance with [mention relevant documents or 

circumstances, e.g., will, trust, etc.]. 

Enclosed are the necessary documents to facilitate this transfer, including: 

• Copy of the will/trust 

• Identification proof 

• Any other relevant documents 

Please let me know if you require any additional information or documentation to process this 

request. I appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


