
Instructions for Stock Inheritance Transfer 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as a formal guide for the transfer of stock inheritance pertaining to the estate of 

[Deceased's Name], who passed away on [Date of Death]. Please follow the steps outlined below 

to initiate the process: 

Step 1: Gather Required Documents 

• Death Certificate 

• Will or Trust Document 

• Stock Certificate(s) or Account Statements 

• ID Proof (e.g., Driver's License) 

Step 2: Contact the Brokerage Firm 

Reach out to the brokerage firm where the stocks are held. You may need to provide them with 

the documents listed above. 

Step 3: Complete the Transfer Forms 

Request and fill out the stock transfer forms provided by the brokerage. Ensure all information is 

accurate to avoid delays. 

Step 4: Submit the Forms 

Submit the completed forms along with the required documents to the brokerage office. Retain 

copies for your records. 

Step 5: Confirmation 

After processing, the brokerage will send a confirmation of the stock transfer, which may take 

several weeks. 

If you have any questions or require further assistance, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 



Sincerely, 

[Your Name] 

[Your Title/Relationship to Deceased] 


