
Beneficiary Pension Payment Adjustment 

Explanation 

Date: [Insert Date] 

To: [Beneficiary's Name] 

[Beneficiary's Address] 

[City, State, Zip Code] 

Dear [Beneficiary's Name], 

We are writing to inform you about an adjustment made to your pension payment. This 

adjustment is necessary due to [reason for adjustment, e.g., changes in eligibility, cost of living 

adjustments, or policy updates]. 

Effective [effective date], your monthly pension payment will be modified from [old payment 

amount] to [new payment amount]. This adjustment will help ensure that your benefits are in line 

with current regulations and reflect your ongoing eligibility. 

If you have any questions regarding this adjustment or how it may affect your benefits, please do 

not hesitate to contact us at [contact information]. We are here to assist you and provide any 

additional information you may need. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


