
Beneficiary Contact Data Verification Notice 

Date: [Insert Date] 

Dear [Beneficiary Name], 

We hope this message finds you well. As part of our ongoing efforts to ensure accurate and up-

to-date records, we are reaching out to verify your contact data. 

Your Current Contact Information: 

Name: [Beneficiary Name] 

Address: [Beneficiary Address] 

Phone Number: [Beneficiary Phone Number] 

Email: [Beneficiary Email] 

If any of the above information is incorrect or has changed, please contact us at [Contact 

Information] by [Deadline Date]. If your information is correct, no further action is required. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Organization Name] 

[Your Organization Contact Information] 


