
Request for Beneficiary Tax Reports 

Date: [Insert Date] 

To: [Beneficiary's Name] [Beneficiary's Address] [City, State, Zip Code] 

Dear [Beneficiary's Name], 

We hope this message finds you well. As part of our ongoing commitment to compliance and 

transparency, we are reaching out to kindly request your tax reports for the [specify year or 

period]. Your cooperation is essential for ensuring that we can provide accurate financial 

information and fulfill our responsibilities. 

Please provide copies of your tax returns, including any relevant schedules and attachments. If 

you have any questions or need assistance in gathering these documents, do not hesitate to reach 

out to us. 

We appreciate your prompt attention to this matter and look forward to your timely response. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] [Your Position] [Your Organization] [Your Contact Information] 


