Request for Beneficiary Tax Documentation

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request the necessary tax
documentation pertaining to the beneficiary claims associated with [specific details, e.g., account
number, policy number].

As we approach the tax filing period, | would greatly appreciate your assistance in providing
these documents at your earliest convenience. This will ensure compliance with tax regulations

and facilitate a smooth processing of my tax responsibilities.

Thank you for your attention to this matter. Please feel free to contact me at [your phone
number] or [your email address] should you need any further information.

Sincerely,

[Your Name]



