Letter of Appeal for Beneficiary Tax
Submissions

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Organization Name]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally appeal regarding the recent notice concerning the beneficiary tax
submissions for [Beneficiary Name or Account Number]. We have encountered [briefly describe
the issue or misunderstanding], and | believe that a reconsideration of our situation is warranted.
Despite our efforts to comply with all tax submission requirements, [elaborate on the specifics of
the situation, including any relevant details or documentation that support your case]. These
documents are attached for your review.

We kindly request that you re-evaluate our case and consider the additional information
provided. It is important to us to resolve this matter promptly to ensure compliance and avoid
any potential penalties.

Thank you for your attention to this matter. I look forward to your prompt response and hope for
a favorable resolution. Please feel free to contact me at ['Your Phone Number] or [Your Email
Address] should you require any further information.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Address]

[City, State, Zip Code]



