
Dear [Manager's Name], 

I hope this message finds you well. I would like to take the opportunity to discuss my career 

development within [Company Name]. I am eager to explore potential growth opportunities that 

align with my skills and aspirations. 

Over the past [duration], I have gained valuable experience in [specific roles or projects] and I 

believe that pursuing more advanced roles or additional responsibilities could enhance my 

contribution to the team. 

If possible, I would appreciate a meeting to discuss this further. I am looking forward to your 

insights and any advice you might have on potential pathways for my growth. 

Thank you for considering my request. I look forward to talking with you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


