Letter for Beneficiary Account Information
Adjustment

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To Whom It May Concern,

| am writing to formally request an adjustment to the beneficiary account information linked to
my account.

Account Holder Name: [Your Name]

Account Number: [Your Account Number]

Beneficiary Name: [Current Beneficiary Name]

New Beneficiary Name: [New Beneficiary Name]

Reason for Adjustment: [Specify Reason]

Attached are the required documentation and proof to facilitate this adjustment.
Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



