
Request for Parent-Teacher Discussion 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Teacher's Name] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Teacher's Name], 

I hope this message finds you well. I am writing to request a parent-teacher discussion 

concerning my child, [Child's Name], who is in your [Grade/Class Name] class. I would like to 

discuss [specific topics or concerns]. 

Please let me know your available times for this meeting. I appreciate your attention and support. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 


