
Parent-Teacher Dialogue Arrangement 

Date: [Insert Date] 

Dear [Parent's Name], 

We hope this message finds you well. We would like to invite you to participate in a parent-

teacher dialogue regarding [Child's Name]'s progress in school. This meeting will provide an 

opportunity for us to discuss [specific topics of discussion, e.g., academic performance, social 

skills, etc.]. 

Proposed Date and Time: 

[Insert Date and Time] 

Location: 

[Insert Location, e.g., Classroom, Office, etc.] 

Please let us know if this schedule works for you or if there are alternative dates and times that 

would be more convenient. 

We look forward to your valuable input and to collaborating on [Child's Name]'s educational 

journey. 

Warm regards, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


