
Exhibition Project Proposal 

Date: [Insert Date] 

To: [Insert Recipient's Name]  

[Insert Recipient's Title]  

[Insert Institution/Company Name]  

[Insert Address]  

Dear [Recipient's Name], 

I am writing to propose an exhibition project titled "[Exhibition Title]", which aims to [briefly 

describe the purpose and theme of the exhibition]. This exhibition will feature [describe key 

elements, artists, or works that will be included]. 

The objectives of the exhibition are to: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We believe that this exhibition will provide a unique opportunity for [describe the audience 

benefits and engagement opportunities]. 

We are seeking support in the form of [describe what you are requesting, e.g., funding, venue, 

materials] to bring this vision to life. The proposed timeline for the exhibition is [provide 

timeframes]. 

I am looking forward to the opportunity to discuss this proposal in more detail and explore how 

we can collaborate to make this exhibition a success. 

Thank you for considering our project. Please feel free to contact me at [Insert Your Phone 

Number] or [Insert Your Email Address] for any questions or further discussion. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution/Organization]  

[Your Address]  

[Your Phone Number]  

[Your Email Address]  


