
Request for Speakers 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are organizing the [Name of Conference], which will take place on 

[Dates] in [Location]. 

We are reaching out to invite you to serve as a speaker at our conference, where we aim to bring 

together professionals in [Industry/Field] to share insights and foster collaboration. Your 

expertise in [Specific Topic/Field] would greatly enrich our event and provide invaluable 

knowledge to our attendees. 

The theme of this year's conference is [Conference Theme], and we believe your participation 

would resonate well with our audience. We are particularly interested in a presentation on 

[Specific Topic or Title], as we think it aligns perfectly with our objectives. 

If you are interested, we would be happy to discuss further details, including speaking fees, 

travel arrangements, and any accommodations needed. Please let us know your availability for a 

brief call or meeting. 

Thank you for considering this opportunity. We look forward to the possibility of having you 

join us at [Name of Conference]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Email Address] 

[Phone Number] 


