Corporate Policy Change Advisory

Date: [Insert Date]
To: All Employees
From: [Your Name]
[Your Job Title]
[Company Name]
Subject: Advisory on Corporate Policy Change
Dear Team,
We wish to inform you that there will be a change in our corporate policies effective [Insert
Effective Date]. This decision has been made after careful consideration and is aimed at
improving our operational efficiency and workplace environment.
The key changes are as follows:
e [Policy Change 1 Description]
e [Policy Change 2 Description]
e [Policy Change 3 Description]

Please take the time to read through the new policies and understand how they may impact your
roles. We encourage you to ask questions or express any concerns you may have.

Thank you for your attention and cooperation.
Sincerely,
[Your Name]

[Your Job Title]
[Company Name]



