
[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Joint Venture Opportunity 

Dear [Recipient's Name], 

We are excited to present a proposal for a joint venture opportunity that we believe could be 

mutually beneficial for both our companies. [Briefly describe your company and the nature of 

the joint venture.] 

The objective of this partnership is to [explain the goals of the joint venture]. By leveraging our 

strengths and resources, we aim to [describe the anticipated outcomes, potential market reach, 

and advantages]. 

We envision the following structure for our collaboration: 

• Contribution of Resources: [Describe the resources, expertise, or capabilities each party 

will contribute.] 

• Profit Sharing: [Outline how profits will be divided.] 

• Timeline: [Provide a general timeline for key milestones and phases.] 



We believe that our combined efforts can lead to significant growth and increased market 

presence. We are enthusiastic about the potential of this joint venture and would love the 

opportunity to discuss it further. 

Please let us know a suitable time for a meeting to delve deeper into this proposal. Thank you for 

considering this opportunity for collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


