
Loan Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Business Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Position] 

[Lender's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally request a loan of [amount] from [Lender's Company Name] to purchase 

essential equipment for my business, [Your Business Name]. This funding will allow us to 

[briefly explain the purpose of the equipment and expected benefits]. 

[Provide a brief description of your business, its history, and its success to date.] 

The equipment we intend to purchase includes [list equipment with a brief description]. This 

investment will [explain how the equipment will improve your business operations or sales]. 

We have prepared a business plan and projected financials, which I have attached for your 

review. We believe that with this equipment, we can significantly improve our production 

efficiency and revenue. 

Thank you for considering our loan request. I would appreciate the opportunity to discuss this 

matter further. Please feel free to reach me at [your phone number] or [your email address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business Name] 


