
Invitation to Leadership Workshop 

Dear [Manager's Name], 

We are pleased to invite you to our upcoming Leadership Workshop designed specifically for 

managers. This workshop will provide you with valuable insights and tools to enhance your 

leadership skills and drive team performance. 

Date: [Date] 

Time: [Time] 

Location: [Location] 

Join us for an engaging session where you will learn about effective leadership strategies, 

fostering team collaboration, and inspiring innovation. 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


