
Invitation to Leadership Workshop 

Dear [Employee's Name], 

We are excited to invite you to our upcoming Leadership Workshop scheduled for [Date] at 

[Location]. This workshop is designed to enhance leadership skills, foster collaboration, and 

inspire innovation within our corporate environment. 

Details of the Workshop: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Facilitator: [Facilitator's Name] 

Please RSVP by [RSVP Date] to confirm your attendance. We believe your participation will 

contribute significantly to the success of the workshop and our corporate goals. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


