Community Service Sponsorship Inquiry

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am reaching out on behalf of
[Your Organization/Community Group]. We are currently planning an upcoming community
service project aimed at [briefly describe the project and its goals].

To make this initiative a success, we are seeking sponsorship from esteemed organizations like
[Company/Organization Name]. Your support would greatly assist us in [explain how the
sponsorship will help]. In return, we are happy to offer [mention any benefits for the sponsor

such as publicity, logo placement, etc.].

We would love the opportunity to discuss this further and explore how we can work together for
the benefit of our community. Thank you for considering our request.

Please feel free to contact me at [Phone Number] or [Email Address] to set up a meeting or if
you have any questions.

Thank you for your time and support.
Sincerely,

[Your Name]



[Your Position]

[Your Organization/Community Group]



